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Version: 30.06.20 

 

This Risk Assessment details the risks and actions in light of the school reopening within the context of the Covid-19 pandemic.  

• This risk assessment is based on advice given by the Government and the Department for Education, with reference to further advice provided by the 
Royal Borough of Kensington and Chelsea and Public Health England. 

• Nursery and Reception: In accordance with government guidance the school is open for all pupils in nursery and reception.  These year groups will be 
split into two.  One group will attend school on Monday and Tuesday, the second group will attend on Wednesday and Thursday. 

• Year 1, 2, 3, 4, 5 and 6: In accordance with government guidance the school is open for all pupils in year 1 and year 6. It is also open for all pupils in years 
2,3,4,5 on parental request with priority given to the children of key workers. Children will attend for four days a week (Monday to Thursday).  

• On Friday the school will be closed to children and will be used to deep clean the school and allow teachers to plan lessons and work (note that the year 
groups not returning to school will still require work to be set for them online). 

• Class sizes and movement throughout the school will be controlled to facilitate as far as possible appropriate social distancing (details of this and more 
important context are set out in the risk assessment). 

 

As this is a live working document, that will be reviewed in light of latest guidance and scientific evidence, the latest amendments are outlined below for 

your attention.  

Date Amendments 
 

30.06.20 Introduction • This risk assessment is based on advice given by the Government and the Department for Education, with 
reference to further advice provided by the Royal Borough of Kensington and Chelsea and Public Health 
England. 

• Nursery and Reception: In accordance with government guidance the school is open for all pupils in nursery 
and reception.   
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Hazard  Spread of COVID-19 Coronavirus 

Who Might Be Harmed Pupils; Staff; Parents; Visitors; Cleaners; Contractors; Vulnerable Groups; Family Members 

Preventative Control Key Actions Review Date 

Hand-washing • Hand sanitiser dispensers provided in entrance to school and outside each classroom. 

• Hand washing facilities with soap and water in place in classrooms, staff room and toilets. 

• Guidance for effective hand washing shared with staff and pupils: https://www.nhs.uk/live-
well/healthy-body/best-way-to-wash-your-hands/ 

o After coming into school 
o After sneezing or coughing 
o Before and after handling or eating food 
o After going to the toilet 
o Children will wash hands on exit to the garden, and on arrival back into the classroom 
o Encourage children and staff to avoid touching their face with unwashed hands 

• Stringent hand washing promoted by all staff to pupils regularly.  

• Paper towels/ contact free hand dryer provided to dry hands in all staff toilets and staff room with 
bins provided to dispose of these safely. 

• Non-contact hand dryers provided in all pupil toilets. 

• Soap, paper towels and bins to be renewed/emptied daily by cleaners – monitored AM and PM by 
Site Manager. 

• Display posters in all toilets and by sinks to remind pupils/staff to wash hands in line with good 
practice (e.g. at least 20 seconds). 

Daily 

Sneezing, Coughing • Boxes of tissues and lidded bins with bin bags provided in all rooms. 

• All staff to remind pupils to catch coughs and sneezes in tissues. 

• Catch it, Bin it, Kill it posters displayed around the school  

• All staff to remind pupils to avoid touching face, eyes, nose or mouth with unclean hands. 

• Staff remind children about social distancing where possible 

• Bins to be emptied daily by cleaners and replaced with new bin bag – monitored AM and PM by Site 
Manager. 

Daily 

Toilets  • Staff and pupils must ensure that they close the lids on all toilets before flushing. Daily  

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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Lifts • Staff using the lift will be required to wear a face mask and gloves and dispose of them in the lidded 
bins. 

• Maximum of two people in the lift at any one time.  

Daily  

Cleaning • Daily clean of entire building by cleaners after school 3:30-6:00pm paying particular attention to 
surfaces, chairs, underneath edging of tables, areas at children’s height. (Deep clean of rooms unused 
1 per day) 

• Midday janitor to provide additional clean of toilets daily 1:00-3:00pm. 

• Midday janitor to provide spot check of whole building and provide additional cleaning as required 
daily 1:00-3:00pm. 

• Anti-bacterial spray, gloves, hand sanitizer, j cloths provided in each classroom – all surfaces sprayed 
and cleaned hourly by staff. 

• Site Manager to assess cleanliness of school building through the day and provide responsive cleaning 
if required. 

• Frequently cleaning and disinfecting objects and surfaces that are touched regularly particularly in 
areas of high use such as door handles, light switches, reception area using appropriate cleaning 
products and methods. 

• All door codes removed to allow for touch free entry. 

• Communal cups, plates and cutlery removed from staffroom. Staff must bring their own water bottle, 
flask and lunch and take these home every day. Anything left on site will be disposed of. 

• Staff can use microwaves, kettles and fridge but must wipe down after any use. Cleaning products are 
provided for this purpose. 

• Toilets in classrooms will be cleaned regularly paying particular attention to sink taps, toilet doors, 
toilet seats, toilet flush areas.  

• Rigorous checks will be carried out by SLT to ensure that the necessary procedures are being 
followed. 

• All cleaning equipment to be stored away from the children. 
Cleaning of phones/IT Equipment: 

• IT equipment to be used by one person as a designated workstation where possible and cleaned 
(wiped down) pre-use and at the end of the day. 

• ICT room is out of bounds to pupils at present  

Daily 
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High touch items such as photocopiers/printers/whiteboards: 

• Wipes or anti bac spray can be placed at each photocopying stand if the decision is made that the 
photocopier should be used 

Ventilation • All indoor areas used must be ventilated adequately, with windows opened. 

• Doors propped open to increase ventilation and reduce use of door handles. 

• Pupils to use outdoor space as much as the timetable allows. 

Daily 

Receiving deliveries  • Identify pick up/drop off point for deliveries and clear signage placed 

• Goods entering the premises need to be wiped 

• Antibacterial wipes can be provided and kept securely at the pickup /drop off points. 

• Enable access to welfare facilities for drivers as per visitor guidance  

• Order in large quantities to reduce frequency of delivery 

Daily  

Staffing levels  Clinically Extremely vulnerable staff 

• Staff, who are clinically extremely vulnerable (those with serious underlying health conditions which 
put them at very high risk of severe illness from coronavirus and have been advised by their clinician 
or through a letter) to rigorously follow shielding measures in order to keep themselves safe. Staff in 
this position are advised not to attend work subject to the outcome of an individual risk assessment. 

Clinically vulnerable Staff 

• Clinically vulnerable staff who are at higher risk of severe illness (for example, people with some pre-
existing conditions have been advised to take extra care in observing social distancing and should 
work from home where possible. Education and childcare settings should endeavour to support this, 
for example by asking staff to support remote education, carry out lesson planning or other roles 
which can be done from home.  This is subject to the outcome of an individual risk assessment. 

Staff Absence 

• Put arrangements in place to cater for unexpected staff absences 

• Regulate how long each teacher/teaching assistant has to work  

• Ensure the workload is balanced 

• Inform the Local Authority if the school does not have the capacity for more pupils 
BAME 
The school remains sensitive to the needs and worries of BAME members of staff, BAME parents and 
BAME pupils.  In light of emerging evidence that BAME people are disproportionately affected by COVID-

Weekly or as 
government 
guidance 
changes  
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19, the school will risk-assess such staff. Any planning for wider re-opening will take account of the 
particular circumstances of those with different protected characteristics or who appear to be in 
particular at-risk groups and put reasonable adjustments in place. 

Social Distancing of Staff • Staff deployment decided to meet ratios and enable social distancing.  

• All staff members to keep 2 metres government guidelines 

• Where possible they should remain in a different area/classroom during working hours.   

• Staff must enter only by their designated entrance/ exit.  

• Staff must have their temperature checked on arrival. 

• All staff deployed to work with consistent groups of pupils (‘pods’) – with changes minimised. 

• Staff who are not with ‘pods’ (e.g. office staff) to maintain social distancing. 

• Whole-staff updates to be provided through email, no in-person staff meetings will be held wherever 
possible. 

• Where meetings and trainings cannot be carried out online, these will be scheduled on Fridays where 
possible, when the school is closed to pupils. 

• Staggered breaks where possible to ensure staff are able to socially distance. 

• Staff encouraged to avoid public transport, in line with government guidance, where possible walking 
or cycling.   

• Staff with cars given parking exemption by RBKC. 

• Staff asked to arrive no earlier than 30 minutes before their pods designated start time, unless 
required in school for an essential purpose.  

• Staff may eat lunch with their ‘pod’ when they have lunch or can have it in their room whilst their 
pod are outside. 

• Staff asked to leave the premises no more than 30 minutes after their pod’s finish time, unless 
required in school for an essential purpose. 

• Rigorous checks will be carried out by SLT to ensure that the necessary procedures are being 
followed. 

Daily 

Social Distancing of Pupils • Pods/year groups timetabled with a staggered arrival/departure from school to enable maximum 
social distancing. Staff will be allocated a specific time and gate for both journeys to avoid cross over 
of pupils. They must stick to their allocated times on all occasions.  

Daily 
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• Masks will be worn in general teaching wherever a staff member feels social distancing cannot be 
carried out. Masks, gloves and aprons will be worn for supporting all children in their self-care 

• Pupils to be allocated into pods of no more than 15 pupils, with pods not mixing or changing. 

• Pods timetables to access outdoor areas at different times to ensure they do not mix. Staff must 
check that their route is clear before they begin travelling around the building to the playground and 
wait if it is not. 

• Pupils will take part in PE lessons once a week to begin with. Lessons will become twice weekly if 
space allows Pupils will come to school in their PE kit on their allocated day. There will be no changing 
facilities available at this time. 

• Playgrounds zoned with physical barriers so that pods do not mix. 

• When returning to class after outside time, groups must go one-by-one back to their rooms with 
those closest to the school entrance going back in first. 

• Desks within pods separated to ensure pupils are able to maintain 2m distance as much as possible. 

• Pupils in classrooms should remain at desks – they should not be encouraged to come to the front of 
the class, nor should teaching staff go up to pupils’ desks 

• Equipment allocated individually and left on individual pupil tables throughout the day – no sharing 
allowed – and sterilised if necessary. 

• The curriculum will be designed to minimise use of resources. Children will need to be able to work 
independently and will be expected to self-assess when applicable.  

• Pupils are required to maintain social distancing wherever possible round the classroom and outside. 

• In the case of pupils with an EHCP the school will carry out an individual risk assessment to determine 
whether the child can be safe and observe social distancing. If this is not possible then the child will 
continue to be supported with their education off site. 

• Outdoor climbing equipment can only be used within the same pod, on a rotational basis, with 
extremely stringent handwashing after use.  The equipment will also be de-contaminated on a 
regular basis. 

• Each pod will be allocated a selection of outdoor equipment (e.g. footballs) that will remain within 
the pod and not be shared with others. 

• Circulation system implemented within the building (corridors and stairwells) to minimise contact. 

• Pupils only allowed to go to the toilet one at a time – clear guidelines shared with pupils. 
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• Pupils will need to be collected if they soil or wet themselves.  Staff to call the office in case of 
emergency.  

• Pupils to eat lunch within their pods in classrooms. 

• All lessons carefully planned with social distancing in mind. 

• Older pupils who travel home alone must go straight home. They must be told not to congregate with 
pupils from other groups outside of the school site. 

Clinically Extremely 
vulnerable Pupils and 
Clinically vulnerable Pupils 

• Clinically Extremely vulnerable Pupils have been advised to shield. We do not expect these children to 
be attending school or college, and they should continue to be supported at home as much as 
possible. 

• Clinically vulnerable (but not clinically extremely vulnerable) pupils are those considered to be at a 
higher risk of severe illness from coronavirus. A small minority of children will fall into this category, 
and parents should follow medical advice if their child is in this category 

Weekly  

EYFS • All EYFS children will be expected to disinfect their shoes at the doorway before entering the school 
site. 

• Pupils in EYFS to be allocated into pods of no more than 13 pupils, with pods not mixing or changing. 

• Classroom provision for EYFS classes will be adapted to reduce the amount of contact with other 
pupils and to reduce the amount of resources they use (there will be no ‘free flow’). 

• Avoid any group activities that require pupils to be in close physical contact with each other, such as: 
assemblies, playground games 

• Outdoor area adapted to allow for individual pods to exercise, with reduced numbers of resources. 
There will be stringent cleaning and handwashing in place whenever outdoor equipment is used. 

• Sand pit, mud kitchen and water tray will be closed to the children. 

• All soft furnishings and soft toys will be removed from the setting.   

• As with all other year groups, no parents will be allowed on site, except to collect their child for a 
medical/behaviour emergency. 

• Pupils with separation anxiety when leaving parents will need to return home until pupil is 
comfortable and ready to return to school. 

• Although we recognise that these changes may be challenging for pupils, they will be expected to 
follow the guidelines and parents/carers will be contacted to collect their child if these expectations 
are not adhered to. 

Weekly 
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Behaviour • Our school behaviour policy remains in place, however there have had to be additions to ensure the 
health and safety of all, including:  
o adhering to the new arrivals and departures routines; 
o following the hygiene and sanitation rules; 
o following instructions about moving around school; 
o following the set guidelines on socialising; 
o following the guidelines around the use of equipment; 
o pupils not to bring any additional belongings into school.  
o Pupils must follow these guidelines and stay within their pod groups at all times. 

• Should a pupil not be able to follow these rules a parent will be asked to collect them immediately for 
the health and safety of all others. 

Daily  

Registration • Registers completed on paper at the entrance point, with registers dropped off at designated point to 
avoid any contact.  

• Once on-site pupils will wait at a social distance and enter the building as a pod during their allocated 
time slot. 

• When registering and checking the temperature of pupils, staff are expected to wear a mask and 
gloves on the gate. They are also expected to wear a mask and gloves when they are administering 
any first aid. The member of staff supporting with social distancing and lining up will not be expected 
to wear PPE.  

• Late pupils not admitted – they must return home. 

• All pupils as they may sit on the floor, will disinfect their shoes on arrival at their class.  

• If a pupil has a temperature above 38C on arrival they will need to leave the premises with their 
parent / carer. As Year 6 pupils can attend without adult supervision, if they have a temperature 
above 38C they will be held in the isolation room and a member of office staff will call parents to 
collect.  

• If a pupil has a medical appointment they should not attend school at all on that day. 

• Pupils must be collected on time at their designated gate – the school cannot supervise children who 
have not been collected on time.  

• Staff to be signed in manually on the electronic system by office staff. 

• Staff not allowed to leave premises during the day. 

Daily 
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Lunch • All pupils in Reception, Year 1 and Year 2 will be given a school packed lunch, in line with entitlement 
to Universal Free School Meals. Pupils who have specific dietary requirements will be allowed to 
bring a lunch in a disposable plastic bag once they have notified the school office.  There will be no 
hot meals on site. 

• All pupils in Nursery, Year 3, Year 4, Year 5 and Year 6 are required to bring a packed lunch in a 
disposable bag.  

• Pupils to eat lunches in pods. 

• Waste left in bag outside classroom – collected by midday meals staff. 

Daily 

Out of school hours 
provision 

• There will be no out of school provision (Energy Kidz and clubs) before or after school. 

• No child can be on site after the last group leaves at 3:00 pm. We must stress the importance of 
parents/carers being prompt to ensure the health and safety of all. 

Monthly 

First Aid • First aid equipment (including inhalers and epi-pens) distributed to pods to ensure that pupil can 
receive basic first aid without needed to leave the pod. 

• School protocol for bumped heads will be followed.  Staff will use mobile phone to call the office and 
office staff will inform parents.  

• Accident forms in each classroom to be completed in event of any first aid 

• In case of emergency, staff member in pod to use mobile phone to call the school office number and 
await advice.  

Daily 

Social Distancing of Parents • Pods/year groups timetabled with a staggered arrival/departure from school to enable maximum 
social distancing. 

• Parents encouraged arrive no more than 5-minutes before allocated drop-off and pick-off time, and 
to leave the school immediately to reduce congregation. 

• Only one parent/carer can be at the allocated gate at pick up/drop off times. No parent will be 
admitted on school site. This is to minimise the number of adults who may spread the virus being in 
one place. Parents should communicate with the school by telephone if they need to pass on 
information or require assistance. 

• Parents will be required to line up at a social distance at their allocated pick up/ drop off gate. There 
will be markings on the floor.  

• Where possible parents are encouraged to travel to school by foot, scooter or bicycle, and avoid 
using cars or public transport. 

Weekly 



Bevington Primary School 

COVID-19 Risk Assessment 

 

10 
 

•  Pupils will not be able to bring scooters and bicycles on to site. These must be taken home after drop 
off by parents. Children who travel independently will have to padlock their bicycles to railings 
outside school.  

• Cones put on school zig-zags to reduce parking and encourage active travel. 

• Liaise with community police to monitor any congregation which may occur on Bevington Road and 
on the way home from school. 

• Parents updated by email on guidelines, with posters and verbal reminders used to reinforce the 
message. 

Personal Protective 
Equipment (PPE) 

• SLT to use Government and RBKC PPE (personal protective equipment) guidance to determine when 
masks/aprons/face protection/gloves are required. 

• Staff are expected to wear a mask and gloves on the gate when registering and checking the 
temperature of pupils. They are also expected to wear a mask and gloves when they are 
administering any first aid. 

• Staff involved in intimate care to work in pairs and use PPE as directed by RBKC guidance. 

• Where guidance requires staff to use PPE, an adequate supply will be provided, with instructions on 
how to use and dispose of this safely. 

• For further information, refer to Government and RBKC School Guidance on use of PPE. 

Daily 

Symptoms of Covid-19 • Anyone with any symptoms of Covid-19 at home must not enter the building, see: 
https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/ 

• Anyone with any symptoms of Covid-19 at home must inform the school immediately by telephone 
so that interim actions can be taken. 

• Anyone with any symptoms of Covid-19 at home must go for testing and inform the school of the 
result. 

• Everyone entering building to have temperature checked with a digital thermometer. Anyone with a 
raised temperature (anything about 38C degrees) will not be admitted to the building. Unless you 
have arrived at school unaccompanied by a parent. In this instance you will be held in the isolation 
room and a member of office staff will call parents to collect.  

• If anyone develops symptoms of Covid-19 during the day they must go immediately to the allocated 
isolation room. 

Daily 

https://www.nhs.uk/conditions/coronavirus-covid-19/check-if-you-have-coronavirus-symptoms/
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• If a pupil has developed symptoms during the day, they must be collected immediately by parents 
and taken for testing. 

• If an adult has developed symptoms during the day, they must leave the site immediately and go for 
testing. 

• Adults and pupils who have been in contact with an individual who has developed Covid-19 
symptoms must go home as soon as is practicable and go for testing. 

• If an individual has tested positive for Covid-19 they, and their household, must self-isolate for 14 
days, and inform the school. 

• If an individual has tested negative for Covid-19 they can return to school. 

• The school will consult with the LA and Public Health in all confirmed cases. 

• We acknowledge the fact that Nursery pupils cannot get tested, in the event of symptoms of Covid-
19 Nursery pupils will have to isolate for 14 days, and inform the school.  

• If there is a positive case within a household of someone attending school (child or adult), that 
person must isolate for 14 days, and inform the school.  Based on advice from the LA and Public 
Health, this may result in all adults and pupils who have been in contact with this person going home 
and following self-isolation guidance. 

• If there is a positive case who is a more distant contact of someone attending school (e.g. within a 
sibling’s school), the school will contact the LA and Public Health and await advice. 

• For further guidance, please refer to Government guidance: 
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-
parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june 

Visitors • All non-essential visits will be cancelled. 

• Any unexpected visitors attending the building will be kept in the contained reception area until the 
school has confirmed their visit is essential. 

• All visitors advised of health and safety procedures and made aware of flow chart (hand-washing, 
symptoms etc). 

• Plastic screen in reception to protect office staff. 

• Any visitors will be signed-in manually on by office staff. 

• Visitors will not interact with any pods. 

• Contractors will be asked to share their risk assessment with the school before accessing the site. 

Weekly 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
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• Parents not permitted to drop off items during the day – school will provide a checklist of essential 
items for all children. 

Dealing with potentially 
contaminated waste 

• If there is a suspected case on site then the following principles of waste disposal apply. 
Waste should be: 
1. Put in a plastic rubbish bag and tied when full. 
2. The plastic bag should then be placed in a second bin bag and tied. 
3. It should be put in a suitable and secure place and marked for storage until the individual’s test 

results are known. 

• Waste should be stored safely and kept away from children. Waste should not be stored in communal 
waste areas until negative test results are known or the waste has been stored for at least 72 hours. 
1. If the individual tests negative, this can be put in with the normal waste 
2. If the individual tests positive, then store it for at least 72 hours and put in with the normal waste 

• If storage for at least 72 hours is not appropriate, arrange for collection as a Category B infectious 
waste either by your local waste collection authority if they currently collect your waste or otherwise 
by a specialist clinical waste contractor. They will supply you with orange clinical waste bags for you 
to place your bags into so the waste can be sent for appropriate treatment. 

As 
appropriate 

Catering Staff & Janitors • Catering & Janitors have provided their risk assessment with the school before accessing the site, 
appropriate social distances measures are in place.  

Weekly 

Safeguarding  • Updated safeguarding policy incorporates impact of Covid-19 pandemic.  

• Staff made aware of updated safeguarding protocols for pupils and staff both in school and outside 
school. 

• Record of Concern forms in all classrooms to allow easy access for staff. Should a child make a 
disclosure, he/she will be required to meet with the designated safeguarding lead (Shainey Slater) or 
a member of SLT.  The meeting will take place in the SENCo’s Office, whilst maintaining social 
distancing of 2m. If staff are unable to maintain social distancing, then staff are required to wear a 
face mask.  

• Emergency mobile number shared with staff in case of urgent safeguarding concerns. 

• Allocated Designated Safeguarding Lead (DSL) on site each day. 

Daily 

Fire Evacuation • In event of a fire alarm, school follows normal evacuation procedure (Staff will shut classroom door 
when evacuating the room).  

As 
appropriate  
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• School to assemble at assembly point in pods, remaining at a social distance if at all possible. 

• Pupils will assemble in the KS2 playground in the event of a fire alarm.   

• Pupils who are on the top and middle floor will go down the nearest staircase and filter into the KS2 
playground and line-up away from the building in the order that they arrive.  

• Pods must not interact or mix. 

• EYFS pupils will leave through their classroom doors in the event of a fire and filter through the 
wooden gate and line up on the concrete section of the playground.   

Mental Health • Staff will be given resources and signposted to local services which are available to support mental 
health. 

• Staff should immediately speak to their line manager if they have any concerns. 

• Planning of sessions for pupils incorporates PSHE sessions which will address the potential impact of 
Covid-19 pandemic. 

• School closed on Fridays to allow staff planning and preparation time, as well as additional space to 
allow for protecting mental health. 

Daily 

 


